
ORDINANCE NO 2 OF

2Q15

AN ORDINANCE 0[' PTYM0UTIi B0R0UG]JTLUZERNE C0UNTY, PENNSYLVANIA
CREATING THE OFFICE OF BOROUGH' MANAGER, AND PROVIDING
FOR THE MANNEROF APPOINTI/IENT AND REMOVAI/ COMPENSATION,
POWERS AND DI]TIES THERBOF.

BE IT ORDAINED, enacted by the Borough of Plymouth, Luzerne Counfy,

Pennsylvania, and it is here-by enacLed and ordained by t.he authority of same as

follows:

SECTION 1,

creaLed.

SECTION 2,

indefinite term

et fhp nloesrrra

vote of all of

lrrrvr

of

its

Creation of Office. The Office of Borough Manager is hereby

Appointment and Removal. The manager shall be appointed for an

- *-i^-{*,, ^6 ^11q urqJvrruy v! orr memb€rs of Councif, The manager shaII serve

the Council. He or she may be removed at any time by a majoriLy

members, At. Ieast thirty (30) days before such removal is t.o

becone effectrve, the Council shall furnish the manager with a written statement

setling forth its intention to rernove him or her.

SECTION 3. Qualifications, The manager ehafl be chosen solely on the

basis of his or her executive and administrat,ive abilities, with special- reference

to the duties of the office as herein outlined.

SECTION 4, Bond, Before entering upon his or her duties, the manager

shalL give a bond t.o the Borough with a bonding conpany as surely/ t,o be approved

by the Council, in the sun of Ten Thousand Dollars ($10r000,00) conditioned for the

fait.hful performance of his or her duties. The premium shall be pald by t.he

Borough.

SECTION 5, Manager's Compensation. The salary of the Borough Manager

shall be fixed from time to time bv the Council-.

SECTION 6 Powers and Duties, The manager shafl- be the chief

administrative officer of the Borough and shall be responsible to lhe Council as a



whole for the proper and efficient admj-nistration of t,he management of the affairs
of t he Borough placed in his or her charge. The powers and duties for

administration of all Borough business shalt be vested. in Lhe manager/ unless

expressly imposed or conferred by st,atute or ordinance upon other Borough officers,
Srrhioef t^ raneI I l.rrr nrAi^--^^vsvJUwL Lv rsuqrr r)y ulqJ-nance of Council, the powers and duLies of the Borouqh

Manager shall include the foJ_lowing:

1' Supervise and be responsible for the activiEies of all municipal

departnents excepting the Police Department and such other deparfments LhaL are

specifically excluded by Borough Council action,
2, submit all recorunendations and applications for enployment to the council

for its decision to fill vacancies or to add new employees,

3, Wrth the assistance of the Chairman of the Finance Committee, or a member

of said comrnittee, prepare and submit t,o lhe Council a budget for the next calendar

year and an explanatory budget message in such a Limely fashion as will- enable the

CounciL lo consider and adop! t,he budget and related Eax ordinances according to

the requirements of Iaw, In preparing the budget, the manager, or an officer
designated by him or her, shall obtain from the head of each department, agency or

board, estimates of revenues and expenditures and such other supporting data as is
necessary to prepare the budget. The manager shal] review such est.imates and mav

revise them before submitt.ing the budqet to t.he Council.
4. Be responsible for the administration of the budaer afrer its adoption by

the CounciL.

5, Hold such other municipal offices or head one or more of the nunicipal

departments as the Council may from time t.o time direct.,

6, Attend a11 meeLings of Council and its committees

in the discussion, The manager shali receive notice

with the right. to take

of aL+ special meetings

commiLtees.

Pq! u

of Counci L and ! LD



1, Notify all members of aII boards, commissj_ong, eommj_ttees, outhorities,

etc'' of the Borough of arr regular and special meet.ings.

I' Keep the council informed as Lo the cond.uct of Borough affairs, submit

nari nAi a -or/v!4vs!e 'sport'8 on the condition of the Borough finance and such other reports as

the council requests, and make such recomrnendati.ons to the counqil as he or she

deems necegsarv.

9' with the approval of the President of the councilr prepare the agenda for

each meet.j_ng of the CounciI,

10' submit to t-he councll as soon as possible after the cl-ose of the fiscal
yearr a compleLe report on the financial and adminisErat.ive activit.ies of the

Borough for the preceding year,

11' see that the provisions of aLr franchises, leasee, permlEs and privileges
granted by the Borough are observed,

12' with the approval of l-he counciLr enpJoy experts and consuJtanEs to

perform work and to render advice in conjuncti-on with any of the functiqns of Lhe

Borough.

i3. Attend to the letting of contract.s in due form of raw.

14 ' Supervise the performance and. faj-thful- execuLion of alL conE,racts except

insofar as such duEieF are expressly imposed upan some other Borough officer by

st'atute, ordinance or other appropriate councir action,
15' see that all monies owed the Borough are promptly paid and inform the

council of those that are owed so that council action can determlne the procedure

for thc securiEy and colr.ection of all the Borough'g craims.

16' serve as purchasing officer of the Borough and purchase 1n accordance

with the provisj-ons of the Borough code, aIl supplles and equipment for the

agencies, boards, departments and other offices of the Borough,
li ' Keep an account of all purchases and when directed by Council make a ful_l

written report thereof,

18' rssue rul-es and regulations subject to the approval of councir, governrng

the requisition and purchasing of arr nunicipar suppries and equipment.



l9' Receive all complaints regarding the services or personnel of the

Borough. Either t.he Borough Manager or an officer designated by the Borough

Manager, shall- investigate and dispose of such complaints and report to Council

concerning same,

20. Cooperate with Borough Councj.J al a1l t,imes and in all matters so LhaL

the best interest of the Borough and of the general public may be maint,ained.

SECTION 1, Absence of the Manager, If the manager becomes ill or needs to

be absent from the Borough, he or she shall cause the President of Council to be so

notified of such absence as promptty as the circumstances permit and shall with t.he

concurrence of the Council President determine who shall perform the duties of the

manager during his absence, The manager shall keep the Council President. advised

of aII scheduled absences, such as vacation, and wit,h the concurrence of Lhe

Council President shall determine the manner by which the funct,ions of Borough

Manager shall be performed during his or her absence,

Enacted and Ordained this 9'h dav of June,2015,

Examined and

Plymoulh Borough Council

t'lITTIA}4

SECRETARY

tnls -Q - day of Jurre 2015


